[Your Logo]


[Funding Cyle] [Program Name] 
Standard Grant Agreement Schedule
Between
[Your Name] 
and
[Visiting Health Professional]
The Health Access Outreach services covered by this Agreement are made possible by funding from the Australian Government’s Department of Health, Disability and Ageing.
RDN Health is funded by the Australian Government to administer the delivery of Health Access Outreach services to NSW and the ACT.
Information on these programs is available on the RDN Health and Australian Government websites.


Activity Schedule
Grant Agreement
Once completed, this document forms an Agreement between the Principal and the Provider.
Parties
Principal
[Your Name]
[Your Address]
ABN: [Your ABN]
Provider
[Provider Name]
[Provider Address]
ABN: [Provider ABN]
Background
The Principal has agreed to enter into this Agreement under which the Principal will provide the Provider with the Grant for the purpose of assisting the Provider to under the associated Activity.
The Provider agrees to use the Grant and undertake the Activity in accordance with this Agreement and the relevant Grant Details and the Service Delivery Standards.
Scope of this Agreement
This Agreement comprises: 
(a) This document – the Standard Grant Agreement Schedule
(b) Any other document referenced or incorporated in the Grant Details

Each set of Grant Details only applies to the particular Grant and Activity covered by that set of Grant Details and a reference to the ‘Agreement’ in the Grant Details is a reference to that particular Grant and Activity. If there is any ambiguity or inconsistency between the documents comprising this Agreement in relation to a Grant, the document appearing higher in the list will have precedence to the extent of the ambiguity or inconsistency.

This Agreement represents the Parties’ entire agreement in relation to the Grant and the relevant Activity and supersedes all prior representations, communications, agreements, statements and understandings, whether oral or in writing.

Certain information contained in or provided under this Agreement may be used for public reporting purposes.

This Schedule sets out Activity-specific details only and does not duplicate the general terms and conditions contained in the Agreement.

The Principal may vary this Schedule from time to time by written notice. Variations will update Activity-specific details only and will not alter the terms of the Agreement.
Service Agreement Intention
This schedule is intended to define the responsibilities of the Principal and the Provider in the provision of Health Access Outreach Services. This Schedule defines the Activity-specific responsibilities and funding arrangements for the Activity
A	Activity
A.1 Activity Period
The Activity starts [Activity Start Date] and ends [Activity End Date], which is the Activity Completion Date.
The Agreement ends [Agreement End Date] or when the Principal accepts all the reports provided by the Provider and the Provider has repaid any Grant amount as required under this Agreement, which is the Agreement End Date.
A.2 Activity Name
[Program Name] [Program Acronym]
A.3 Activity Description
[Program Description]
A.4 Activity Objectives
[Program Objectives]
B	Provider Responsibilities
B.1 Health Professionals
The Provider must ensure that all Health Professionals engaged in the Activity comply with all applicable qualification, registration, insurance and compliance requirements in accordance with the Agreement and applicable Service Delivery Standards.

The Provider can appoint suitably qualified, alternative health professionals to provide clinics during periods of leave or other absences. Any Health Professional must meet the criteria outlined in this Agreement and the respective program Service Delivery Standards and are required to comply with all clauses in this Agreement.
The Provider agrees to undertake the recruitment and retention of health professionals to meet the needs of remote, regional or Aboriginal communities in the jurisdiction for the Activity, as identified in this Agreement. The Provider agrees to obtain the following documentation and ensure it remains valid for the duration of the Activity Period:
a) ensure all health professionals who delivers services in a NSW Health facility have vaccinations in accordance with NSW Ministry of Health guidelines  and have undergone appropriate employment procedures in line with local policy, including clinical credentialling and definition of clinical privileges (where applicable).
b) ensure all health professionals hold signed and valid contracts for delivery of services
c) ensure all health professionals have unique Medicare provider numbers that will enable them to claim under the Medicare Benefits Schedule
 
The Provider agrees to provide the following documentation for each Health Professional and ensure it remains valid for the duration of the Activity Period:
a) a current CV
b) 100 points of ID, signed by Justice of the Peace
c) AHPRA registration or relevant health professional body, ensure they do not have conditions of registration or otherwise that would preclude them from working in the outreach service
d) a current National Police Check
e) a current Working with Children check
f) professional Indemnity Insurance
g) evidence of having undertaken Cultural Awareness and Safety Training
B.2 Service Standards
The Provider must deliver services in accordance with the Activity objectives and applicable Service Delivery Standards.

The Provider agrees to work with communities to build knowledge and support informed self-care 
B.3 Coordination
The Provider agrees to ensure that the planning and the delivery of Health Access Outreach services are coordinated with local health services and Commonwealth/State funded services to facilitate, where possible, continuity of care for patients and coordination and integration of health services. 
The Activity uses a multidisciplinary approach to care, which requires case management and coordination. The Provider agrees to support appropriate liaison between Health Professionals who are members of the multidisciplinary team under the Activity and local professionals to ensure effective coordinated patient care.
B.4 Administration
The Provider agrees to provide an administration unit that will be responsible for the proper operation of the services set out in this Agreement. 
The Provider must comply with any additional operational directions provided by the Principal in relation to the Activity.
The Provider agrees to: 
a) administer payments in accordance with services provided
b) participate in the Annual Review which informs RDN Health’s Activity Work Plan
c) implement the services approved in Attachment A
d) collect and report relevant data 
e) actively develop and apply strategies to engage participating Health Professionals to provide services to meet the objectives of the Activity
f) develop and implement strategies to inform the public and local health care sectors about the Activity;
g) develop mechanisms to enable and facilitate the sharing of information and the transfer of skills from Health Professionals to local health care professionals
h) provide other activities necessary for the proper operation of the Activity in accordance with the Service Delivery Standards
i) ensure Health Professionals, local GPs and the community are aware of the short-term nature of any temporarily funded services
j) in the event of structural or personnel changes to the Provider, including but not limited to mergers, acquisitions, auspice arrangements, internal restructures and novation’s, ensure the administration of the Activity and local support for service delivery is not diminished; corporate and Activity knowledge is maintained; and the local identification of needs continues to be supported
k) ensure Health Professionals and all aspects of service delivery, project management, planning and evaluation, receive local support from the Provider
l) ensure services are directly related to Health Access Outreach, and not for research or other purposes
m) notify the Principal of any decision to suspend, remove or report a Health Professional to any relevant standards or complaints body including AHPRA and the HCCC
n) ensure clinical services meet accepted quality and safety standards 
o) ensure that at least one employee is available at all times during business hours during the Activity Period to ensure the Activity is being performed properly and to adequately respond to enquiries on all aspects of the operation of the Activity by the Principal, RDN Health or the Australian Government, or from other persons seeking information about the Activity; and participate and provide input into the evaluation of the Activity.
B.5 Data Collection
The Provider agrees to regularly collect and record accurate statistical service data and financial information about the Activity. Some Activities have unique data capturing requirements – please refer to Health Access Outreach Activity Reports templates.
B.6 Temporary Service Expansions
There is acknowledgement that demand for services can increase at certain times. If a service requires additional clinics throughout the duration of the Agreement, the Provider can submit a written request to the Principal for a temporary expansion of the service. A temporary expansion is subject to RDN Health’s approval following consultation with local health organisations, and available grant. A temporary expansion is not considered as a recurrent Grant.
B.7 Service Variation
The Provider agrees that changes to the number of visits and/or clinic locations requires written approval by RDN Health and RDN Health may seek advice from relevant local stakeholders regarding the need for the requested changes. Approval for changes will not be unreasonably withheld if, for instance, the Health Professional is unable to provide the full schedule of visits due to unexpected circumstances. If this occurs, the Provider will endeavour to support the service by potentially identifying an alternative Health Professional to complete the full schedule of visits. All variations to the visit schedule or location are subject to available funding.
B.8 Annual Review
The Provider agrees to participate in the Principal’s and RDN Health’s Annual Review including:
a)  Health Professional Survey and 
b)  Patient Survey and
c) Provider Review Meeting
The Provider Review Meeting should include a review of all services and budgets with changes made in line with changes to priorities and community need. This includes identifying any new needs that have arisen. The information obtained from this will inform the Activity Work Plan and must be completed by the 28 February, each year of the funding cycle.
C	The Grant
C.1 Service Grants
The Provider is eligible to receive the Grant as set out in the table below. Subsequent years' Grant amounts will be confirmed annually to the Activity Completion Date as per A.1.
	Grant period
	Max amount GST exclusive
	Max amount GST
	Max amount GST inclusive

	[Financial Year]
	[Amount ex GST]
	[Amount GST]
	[Amount inc GST]



C.2 Grant Support
The Grant is to support Health Professionals and the operation of the service. Individual budgets are subject to RDN Health’s and the Australian Government’s approval. Grant support must align with respective Service Delivery Standards.
The Grant is contingent on Australian Government funding until the Activity Completion Date.
C.3 Grant Renewals
Renewal of the Agreement beyond the agreed period is subject to a review as required by the Australian Government and RDN Health. The review determines and prioritises the need for the service and whether funding the services continues to fulfil the requirements of the Health Access Outreach programs.
The maximum Grant available under this Activity may be reviewed and adjusted each year by RDN Health.
C.4 Additional Grants
If the Provider requires funding for approved new services or for additional visits for existing services to meet demand, the Principal can advise in writing if the Activity budget is to be extended beyond the maximum of this schedule, pending available Activity Grant.
C.5 Grant Reductions
If services are not performing to the agreed frequency and allocation, after making reasonable attempts to resolve performance issues and discussions with the Provider, the Principal can advise in writing that the Activity budget and future scheduled payments are reduced. 
C.6 Non-Operating Services
The Provider agrees that if a funded service does not operate for a period of six months, the Grant for that service may be withdrawn. This is to maximise the use of the funding across NSW and the ACT and ensure services that are on reserve have an opportunity to commence.
If the Provider can demonstrate that the service will begin operation imminently, then the Grant may remain. 
D	Payments
D.1 Payment Eligibility
The Provider agrees to receive the Grant in monthly instalments in accordance with the agreed Deliverables and Documentation, and compliance by the Provider with its obligations under this Agreement.
D.2 Payment Frequency
The Principal will process Recipient Created Tax Invoices (RCTI) on the 1st of each month. Where this date falls on a public holiday or weekend, the RCTI will be processed on the next available business day.
D.3 Payment Evidence
The Provider agrees to retain evidence of costs that are reimbursed by this Agreement. The Provider agrees to submit evidence of costs at the request of the Principal within 14 days of the request.
D.4 Payment Instruction Variation
It is the responsibility of the Provider to notify the Principal of payment instructions or any change to payment instructions in writing as soon as practical.
E	Other Items
E.1 Intellectual Property

E1.1 Subject to clause E.1.2, the Provider owns the Intellectual Property Rights in Activity Material and Reporting Material. 
E.1.2 This Agreement does not affect the ownership of Intellectual Property Rights in Existing Material. 
E.1.3 The Provider provides the Principal, RDN Health and the Australian Government a permanent, non-exclusive, irrevocable, royalty-free licence to use, modify, communicate, reproduce, publish, adapt and sub-license the Reporting Material for Australian Government Purposes. 
E.1.4 The licence in clause E.1.3 does not apply to Activity Material.
E.2 Existing Material
The Provider grants the Principal, RDN Health and the Australian Government, a perpetual, irrevocable, royalty-free and licence fee-free, world-wide, non-exclusive licence (including a right of sub-licence) to use, reproduce, modify, adapt, publish, perform, broadcast, communicate and exploit the Existing Material for an Activity as part of, or in conjunction with, the Activity Material for that Activity.  
E.3 Confidentiality 
E.3.1 The Parties agree not to disclose each other’s or the Commonwealth’s confidential information without the other Party’s prior written consent unless required or authorised by law or Parliament to disclose. 
E.3.2 The Principal may disclose the Provider’s confidential information where; 
a) the Principal is providing information about the Activity or Grant in accordance with Commonwealth accountability and reporting requirements; 
b) the Principal is disclosing the information to a Minister of the Australian Government, a House or Committee of the Commonwealth Parliament; or 
c) the Principal is disclosing the information to its personnel or another Commonwealth agency where this serves the Principal's legitimate interests.
E.4 Indemnities
E.4.1 The Provider indemnifies the Principal, its officers, employees and contractors against any claim, loss or damage arising in connection with the Activity. 
E.4.2 The Provider's obligation to indemnify the Principal will reduce proportionally to the extent any act or omission involving fault on the part of the Principal contributed to the claim, loss or damage. 
E.5 Insurance
E.5.1 The Provider agrees to effect and maintain for as long as any obligations remain in connection with this Agreement: 
a) workers compensation insurance as required by law; 
b) adequate and appropriate public liability insurance; 
c) insurance against any loss or damage to an asset for its full replacement cost including where relevant the costs of demolition and removal of debris and the cost of architects, engineers and other consultants; and 
d) any other additional insurance specified in the Grant Details. 
E.5.2 The Provider agrees to provide proof of insurance to the Principal upon request and within the time specified in the request.
E.6 Subcontracting
E.6.1 The Provider is responsible for the performance of its obligations under this Agreement, including in relation to any tasks undertaken by subcontractors. 
E.6.2 The Provider agrees to make available to the Principal the details of any of its subcontractors engaged to perform any tasks in relation to this Agreement upon request. 
E.6.3 The Provider agrees not to subcontract any part of the performance of the Activity without the Principal’s prior written consent. The Principal may impose any conditions it considers reasonable and appropriate when giving its consent.
E.6.4 The Principal may provide standing approval in the Schedule for specified subcontracting agreements. 
E.7 Warranties
The Provider represents and warrants to the Principal, RDN Health and Australian Government that:
a) where the Provider is a corporation, that it is duly incorporated and the Provider has full power and authority to enter into, perform and comply with the obligations of this Agreement
b) The Provider has duly and validly authorised the execution, delivery and performance of this Agreement
c) The Provider’s execution of, and compliance with this Agreement does not contravene any Law, any of The Provider’s constituent documents or any other agreement or arrangement to which the Provider is a party
d) at the date of signing this Agreement the Provider is not bankrupt, insolvent or in the process of being wound up
e) unless otherwise disclosed in this Agreement the Provider is not entering into this Agreement as trustee of any trust or settlement
f) The Provider has not made any false declaration in respect of any current or past dealings with the Australian Government or any Government agency, including in any tender or application process or in any agreement
g) The Provider has, and will continue to have and to use, the skills, qualifications and experience, to deliver each Activity in an efficient and controlled manner with a high degree of quality and responsiveness and to a standard that complies with this Agreement
h) The Provider will, as soon as practicable, notify and fully disclose to the Principal if:
(i) a termination event has occurred or is likely to occur
(ii) a person makes an allegation to the Provider or the Provider becomes aware of an allegation that the Provider has committed an act or omission that has resulted, or may result, in injury, death or harm to any person
(iii) The Provider seeks, or proposes to seek, expert advice to address or avoid significant governance, management or financial issues and
(iv) proceedings are taking place, are pending, or are threatened against the Provider which could have an adverse effect upon the Provider’s reputation or upon the Provider capacity to perform the obligations under this Agreement.
(v) there is anything reasonably likely to adversely affect the undertaking of the Activity or its performance of any of its other requirements under this Agreement.
E.8 Conflict of Interest
Other than those which have already been disclosed to the Principal, the Provider warrants that, to the best of its knowledge, at the date of this Agreement neither it nor its officers have any actual, perceived or potential conflicts of interest in relation the Activity.
If during the term of the Agreement, any actual, perceived or potential conflict arises or there is any material change to a previously disclosed conflict of interest, the Provider agrees to: 
a) notify the Principal promptly and make full disclosure of all relevant information relating to the conflict and 
b) take any steps the Principal reasonably requires to resolve or otherwise deal with that conflict.
E.9 Relationship Between Parties
A Party is not by virtue of this Agreement the employee, agent or partner of the other Party and is not authorised to bind or represent the other Party. 
F	Termination

F.1 Contract Termination
Either party can end this Service Agreement by giving a minimum of four weeks’ notice prior to termination or, in the case of the Principal, a payment in lieu of four weeks’ notice if appropriate.

F.2 Immediate Outreach Activity Termination
In the event of the Australian Government immediately terminating the Activity, the Provider agrees that the Principal will be liable only to pay funding due and payable prior to the date of notice of termination; and to reimburse any reasonable expenses that The Provider unavoidably incurs that relate directly and entirely to the termination of the Agreement.

F.3 Termination for default
The Principal may terminate this Agreement for default if:
a) the Provider breaches any provision of this Agreement and the Principal considers that the non-compliance is incapable of remedy, or if The Provider has failed to comply with a notice to remedy
b) the Provider does not rectify the breach within 14 days after receipt of the Principal’s notice remedy
c) the Principal is satisfied on reasonable grounds that the Provider is unable or unwilling to satisfy the terms of this Agreement
d) the Provider fails to submit reports within the agreed timeframe, or submits reports that the Principal, acting reasonably, considers inadequate 
e) the Provider comes under one form of external administration referred to in Chapter 5 of the Corporations Act 2001.
f) the Principal considers that an Activity poses a threat to the health, safety or well-being of any person
g) the Provider provided false or misleading statements in relation to the Funding
h) the Provider engages in any Fraud in relation to the Activity
i) the Provider fails to comply with all legislation applicable to the Agreement

F.4 Dispute Resolution
F.4.1 The Parties agree not to initiate legal proceedings in relation to a dispute arising under this Agreement unless they have first tried and failed to resolve the dispute by negotiation. 
F.4.2 Unless clause F.4.3 applies, the Parties agree to continue to perform their respective obligations under this Agreement when a dispute exists. 
F.4.3 The Parties may agree to suspend performance of the Agreement pending resolution of the dispute. 
F.4.4 Failing settlement by negotiation in accordance with clause F.4.1, the Parties may agree to refer the dispute to an independent third person with power to intervene and direct some form of resolution, in which case the Parties will be bound by that resolution. If the Parties do not agree to refer the dispute to an independent third person, either Party may initiate legal proceedings. 
F.4.5 Each Party will bear their own costs in complying with this clause F.4, and the Parties will share equally the cost of any third person engaged under clause F.4.4. 
F.4.6 The procedure for dispute resolution under this clause does not apply to any action relating to termination, cancellation or urgent interlocutory relief.

G	Party Representatives
G.1 Party Representatives
The Parties’ representatives will be responsible for liaison, the day-to-day management of the Grant, as well as accepting and issuing any written notices in relation to the Grant

G.2 The Principal Agreement Manager
[Your name]
[Your job title]
[your email]
[your phone number]

G.3 The Provider Agreement Manager
[Provider name]
[Provider job title]
[Provider email]
[Provider phone number]

 


Signatures
This Agreement is deemed to have commenced on 1 July [Year]

Executed by [Your name], ABN [Your ABN], by the relevant Signatory, in the presence of: 

	[Your name] Signatory 
Name:
	Signature:

	Position:
	

	Date:
	



Executed by [Provider name], ABN [Provider ABN], by the relevant Signatory, in the presence of:
	[Provider name] Signatory 
Name:
	Signature:

	Position:
	

	Date:
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ATTACHMENT A
[Program Acronym] Service Plan Schedule
The following table lists all the [Program Acronym] Health Access Outreach services the Provider is responsible for administering and delivering. Health Access Outreach programs are subject to annual funding and performance contracts which we allocate to our service providers under annual agreements and are all subject to performance measures. 

	Reference Number (KSN)
	Town
	Service
	Visits pa
	Visit hours
	Annual Budget ex GST

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	




[bookmark: _Hlk73009137]ATTACHMENT B
	Service: [Service] [Location]

	Category
	Rate
	Quantity
	Per visit (Ex GST)
	 Per annum (Ex GST)

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	




ATTACHMENT C
Deliverable(s)/Documentation
The following table outlines the Provider’s annual deliverables, which must be met prior to payment under this Agreement. These deliverables are due each financial year on the same date:

	Deliverable(s)
	Detail
	Due Date

	Acceptance of Agreement
	Executed Agreement Schedule
	1 July 

	Submission of Activity Data
	Submission of visit and expense data
	23 of each month



In addition, the following documentation is required for each health professional and must be current prior to payment under this Agreement:

	Documentation
	Expiry

	100 points of ID
	Submitted once

	Current CV
	Submitted once

	AHPRA Registration or relevant health professional body
	Renewed yearly

	National Police Check
	Renewed every five years or three years for aged care workers

	Working With Children Check
	Renewed every five years

	Cultural Awareness and Safety Training
	Renewed yearly for RHOF, submitted once for other programs

	Insurance
	Renewed yearly



